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	Budget Services	    	

TO:		Budget Managers

FROM:		Lisa Bakke, Director of Budget Services

SUBJECT:	Fiscal Year 2011-12 Self-Supporting/Soft Money Budgets

DATE:		May 31, 2011

Attached are the Fiscal Year 2011-12 Self-Supporting Budget Packages. Self-supporting budgets are defined as non-state funded programs, excluding grants and contracts, with anticipated annual expenditures of $25,000 or more.  The following forms and reports are provided to assist you in the completion of your budget request:

1. Self-Supporting Budget Form - this form includes:

Revenue:
· FY 2009-10 Beginning Balances and Actual Receipts (by revenue source);
· FY 2010-11 Beginning Balances and Year-to-Date Receipts (as of 5/11/2011).

Expenditures:
· FY 2009-10 Actual Expenditures and Ending Balances;
· FY 2010-11 Year-to-Date Expenditures and Encumbrances (as of 5/11/2011).

FTE:
· FY 2011-12 Professional and Classified FTE based on the current approved FTE.

Requested FY 2011-12 Budget:
· Current Professional and Classified bases salaries have been adjusted to reflect the Governor Recommended 5% reduction.  
· Fringe Benefit projections of Classified and Professional positions are based on the FY 2011-12 Governor Recommended rates. For a complete list of rates, please refer to the attached Fringe Benefits Schedule. 
· Fringe benefits associated with LOA and Wages will be automatically calculated based on the requested line item.
· Lines for submitting requested budget by revenue/expense source. 
· Please refer to the column titled Requested Budget – FY12.

2. General Operating and Travel Expenditures Report – Detail of operating and travel expenditures by sub-object.
· FY 2009-10 Actual Expenditures and FY 2010-11 Year-to-Date Expenditures and Encumbrances (as of 5/19/2011).

3. Fringe Benefits Schedule – Please consider the significant changes in rates as you complete this request.  

4. Revenue/Object Code List

The 76th Legislative Session is expected to complete their efforts on or about June 6, 2011.  In light of the current economic climate and budgetary uncertainties, salaries and fringe benefits have been based on the Governor's Recommended Budget, which includes a 5% reduction to base salaries and significant increases to fringe benefit rates.  Please note, provided salary levels and fringe benefit rates change based on final legislative action, budgets will be revised accordingly.  

Please work with your departments and account managers to complete the attached Self-Supporting Budget Form for the self-supporting budgets under your control.  Then, not later than Wednesday, June 15, 2011, please submit your requests:

1.	 Electronically, via e-mail to Budget.requests@csn.edu; AND 
2.	Send the signed originals to Budget Services, Mail Sort Code J1B.

If you have any questions or require assistance, please feel free to contact Alonda Allen at 651-2611 or me at 651-4211.
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