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Faculty Senate Curriculum Committee 
Course Form Flow Chart 

 

Faculty 
initiates 
Curriculum 
Form 

If necessary, faculty 
submits course 
information to 
Registrar and 

Librarian (signatures 
are optional at this 

point*) 

Faculty submits form and 
any necessary supporting 
documents (i.e. Syllabus, 
CCN form) to the School 

Curriculum Advisory 
Committee (SCAC) 

Any necessary changes are 
made and signatures are 

gathered from the Registrar, 
Librarian (if necessary), SCAC 
Chair, and finally the school’s 

Dean 

All forms and 
documentation are 

submitted to the Faculty 
Senate Administrative 

Assistant. They are then 
reviewed by the 

Curriculum Screening 
Committee.  Once they are 
approved for submission 

to the FSCC, they are 
scanned and posted to 

Angel.  

The FSCC will review and 
take action on the 

request(s). 

Once approved, the FSCC 
Chair signs the form and 

gives them to the Schedule 
and Catalog Production 

Coordinator.  Originals are 
used for input into 

publication software. 
Copies are provided to the 
Registrar’s Office for input 
into SIS/PeopleSoft and to 

NSHE System Office. 

All Originals are 
retained by the 

Schedule and Catalog 
Production Coordinator 

for eternity. 

Form is 
submitted 
for 
Department 
Chair 
Review and 
signature 

If Screening Committee 
requires changes to the form, it 
is sent back to the originator.  
The school Dean will determine 
if the changes require review 
by the SCAC. 

*Information can be sent via 
email to ensure course numbers, 
names, and library resources are 
available.  Signatures will be 
gathered later.* 


