Updating Outlook 2007 with IMAP to Send/Receive Mail Using the New
CSN.edu Domain Name

1. Open Microsoft Outlook 2007.

2. Click Tools
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3. Click Account Settings
4. Double click your account.

Account Settings I

E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

HI MEW. .. b Repair. .. ,@ Change... 0 Set as Defaulk }( Remove & &

Marne Type
arnold. alforque @csn.edu IMAP/SMTF (send from this account by default)

Selected e-mail account delivers new e-mail messages to the following location:

arnold.alforque@csn.edu\Inbox
in data file C:\Usersh,..\Outook \Arnolarnold. alforque @csn. edu-00000002. pst




5. In the Internet E-mail Settings window, change:

a. Incoming mail server to webmail.csn.edu
b. Outgoing mail server to webmail.csn.edu

6. Click the More Settings button.

Change E-mail Account

=

Internet E-mail Settings

Each of these settings are required to get your e-mail account working.

User Information

Your Name: Arnold Alforque

E-mad Address: arnold. alforque @csn.edu
Server Information

Account Type: [IMAP =
Incoming mail server: [webmail.csn.edu |

Qutgoing mai server (SMTP): | webmail.csn.edu
Logon Information
Liser Name: arnold.alforque
Password:
| Remember password
[~ Require logan using Seaure Password Authentication (SPA)

Test Account Settings

After filling out the information on this screen, we
recommend you test your account by dicking the
button below. (Requires network connection)

| Test Account Settings ... |




7. In the Internet E-mail Settings, change:
a. Reply E-mail to firsthame.lasthame@csn.edu

Internet E-mail Settings ﬁ

General |Fulders | Cutgoing Server | Connection I Ad'uan::ed|

Mail Account

Type the name by which you want to refer to this account. Faor
example: “Waork" or "Microsoft Mail Server”

arnold. alforque@csn.edu

Other User Information
i Organization:

i Reply E-mail:  |arnold. alforgue @csn.edu

o | Purge Options
[ Purge items when switching folders while online

When you switch to another folder, the items marked for
deletion in the original folder are permanently deleted on the

server, Ttems will not be permanently removed when switching
folders offine.

[ Ok ] [ Cancel

8. Click OK.

9. Click Next.
10. Click Finish.
11. Click Close.

You will be able to send and receive mail after the domain name change.
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