Updating Outlook 2003 with IMAP to Send/Receive Mail Using the New

CSN.edu Domain Name

1. Open Microsoft Outlook 2003
2. Inthe menu bar, click Tools and select E-mail Accounts...
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3. Select View or change existing e-mail accounts radio button.
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E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(7 Add a new e-mail account
(%) Wiew or change existing e-mail accounts

Directory

() Add a new directory or address book

() Wiew or change existing directories or address books

< Back, l Mewxk = II Close J

4. Click Next.
5. Select the CCSN IMAP/SMTP account and click Change...

E-mail Accounts

E-mail Accounts
You can select an account and change its sektings or remove it,

ok processes e-mail for these accounts in the Fallowin g

< | Mame Tvpe
IMAPISMTP (Default)

HTTF

6. Change all references from CCSN to CSN:
a. E-mail Address to first.last@csn.edu
b. Incoming mail server (IMAP) to exchange.csn.edu
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E-mail Accounts "E'

Internet E-mail Settings (IMAP)
Each of these settings are required ko gek your e-mail account warking,

User Information Server Information

Your Marme: Firsk Last | Incoming mail server (IMAPY: | ayvchange.csn.edu 4_
E-mail Address:  |First |last@esn.edy <« @—bgaingamail server (SMTPY | crpbp west. cox.net

Logon Information
User Marne: Firsk . lask
Password:

[ ]remember password

|:| Log an using Secure Password Mare Setkings ...

Authentication (SPA)

< Back JI Mext = l[ Cancel J

7. Click More Settings...

8. If you have set up Other User Information, change:
a. Organization to CSN
b. Reply E-mail to first.last@csn.edu
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Internet E-mail Settings

General |Dut|;||:|ing Server | Connection | Advanced |

Mail Account

Type the name by which you would like to refer to this
accounk, Far example: "wWark” or "Micrasoft Mail Server”

L Other User Information

< Crganization: EEZCSI"-.I

Reply E-mail; g-i:.i-rsi::-las.l.:-@-.‘;ccsn.eu:.l-u

y 4

i oK I[ Cancel ]

9. Click OK.
10. Click Next.
11. Click Finish.

You will be able to send and receive mail after the domain name change.
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