
Date:

January 31, 2003

Time:

1:00PM-2: 30PM

Location:
West Charleston Campus D323

Present:
Susan Hovey (Chair), Jim Matovina, Kody Kearns, Darren Divine,

Diana Roberts (Secretary), Jennifer Nelson, Lawrence Ita, Vartouhi Asherian, Dale Etheridge, Theo Byrns

This small (but extremely productive) group of DE Advisory Committee members met to work on the job description for the newly created Instructional Designer position.

(Susan had already sent job descriptions for the Director of Distance Education, Distance Education Coordinator, and Distance Education Specialist to the Vice President of Academic Affairs, the President, Chair of Faculty Senate, Dr. Joni Flowers, etc.  Dr. Palinchek will begin the review process.)

The group looked over 5 job descriptions for instructional designers from colleges across the United States (UNLV, Southwest Missouri State University, West Virginia University, School of Education/IU Bloomington, and Aims Community College).

After careful consideration the group pieced together a job description, using small sections from the descriptions.

Responsibilities and Duties

Education

Experience

Qualifications

The job description was accepted by the group (Unanimous vote)

Susan prepared the final document and sent out to all committee members for review. 

PLEASE REVIEW THE DOCUMENT RECEIVED EMAIL FROM SUSAN!

We consider the Instructional Designer position to be very important.  We could easily find work for two or more designers.  Hopefully, we will be able to hire 2 or 3  instructional designers a year for the next few years.

We recognize the important of hiring an excellent person to this newly created position!

A smaller issue was raised at the end of the meeting about the need for a Distance Education Coordinator.  Might the Director be able to assume the responsibilities of the coordinator?  As the meeting was called for a single issue, the discussion did not develop into a serious consideration.  

