Did You Know? Credit Card Safety and IT Equipment Purchases

Keeping your Card Secure

There has been an increase in the theft of P-Cards from offices on campus, so please
keep your P-Card on your person or in a secure place like a locked drawer or safe.

Page 9 of the P-Card Program User's Manual states:

All precautions should be used to maintain confidentiality of all information relating to
the P-Card and safeguarding the account number. Records/documentation should be
stored in a secured environment at all times (i.e_, locked drawer, safe).

Please see updated process in "Did You Know? - IT Purchases Updated" sent out on 8/7/2025
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