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PURPOSE

This award recognizes a CSN administrative faculty member who has demonstrated distinguished achievements in the
areas of student success, leadership, professionalism, and service to CSN.

ELIGIBILITY

e Candidates must have been employed at CSN for a minimum of three (3) consecutive years by 2026 Fall

Convocation.

e Anyemployee previously nominated may be re-nominated provided the employee has not been chosen as
a recipient of the same award within the last three (3) years.

e Previous winners cannot be nominated for three (3) years, at which time, only material not previously submitted
will be considered.

e For committee consideration, this nomination form must be typed and answered in completion.

SELECTION PROCESS

e The Internal Recognition Committee (IRC) will review and score all nominations based on the criteria outlined
in the award category’s score sheet which is available on the IRC webpage (https://at.csn.edu/irc).
e Awards may not be given in any Distinguished category with fewer than three (3) nominees without the approval of

the CSN President.
e TheIRC submits their recommendations to the President and Vice President of Academic Affairs for final approval.

TO NOMINATE

The nominations may be submitted collaboratively with a nominee or through self-nomination; both methods will be
evaluated equally. Each nomination form must include signatures from the nominee and the nominee's supervisor.

The nomination packet must include the following:

1. Completed nomination form that details the accomplishments of the candidate as they relate to the award
category. Responses must be typed.

2. Apersonal statement written by the nominee.
3. Two (2) formal letters of endorsement (preferably typed).

HOW TO SUBMIT NOMINATION

Nominations must be submitted electronically to jennifer.daughtery@csn.edu by 11:59pm on Friday, April 19, 2026.

To send nomination packets easily, place the signed documents on the school copier, choose “Email”, and enter the
email address. The copier will send the packet as a PDF. You will receive a confirmation email from an IRC member within
48 hours. If you do not receive a confirmation email, contact Jenn Daughtery via email or office phone (702) 651-

2612. DO NOT SEND HARD COPIES via intercampus mail.

FIRM DEADLINE:
Friday, April 19th, 2026, at 11:59pm

AWARD RECIPIENT
Awardees of the $2,500 cash award will be announced at Fall Convocation
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Nominee Information

Name: Department:
Title: CSN Hire Date:
Telephone: E-mail address:

I understand that | am applying for the Distinguished Administrative Faculty of the Year Award and that my name may be publicized in
connection with this award. Should | be the recipient of this award, | agree to accept the award. | also understand that my nomination for
this award automatically puts me in the running for the NISOD Awards. | have reviewed this form and the corresponding score sheet and am
satisfied with the contents of this nomination.

Nominee’s Signature (required) Date

Nominee’s Supervisor Information

(required)
Name of Supervisor: Title:
Supervisor’s Signature: Date:

lunderstand that this employee is applying for the Distinguished Administrative Faculty of the Year Award and
support their consideration.

Nominator’s Information
(required for collaborative nominations)

Nominator’s Name: Department:
Telephone: E-mail address:
Signature of nominator (if other than nominee) Date

Page 2 of 10 Revised October 2025



DISTINGUISHED ADMINISTRATIVE FACULTY OF

«%CSN

THE YEAR 2025-2026 Award Nomination —/ ‘ St R
SOUTHERN NEVADA

Page 3 of 10

NOMINEE ACCOMPLISHMENTS

There are six (6) sections that require responses for this nomination to be considered. Please provide no
more than three (3) examples for each section. Each example will be scored on a scale of 0—4 according
to the criteria outlined on the corresponding score sheet. Each example should take into consideration
the time and effort required, how successful the results were compared to their complexity, and how
far-reaching the impact was carried.

To ensure a fair and consistent evaluation process, please consider how the information will be
interpreted by the Internal Recognition Committee (IRC). Examples should be detailed, results-oriented,
and include measurable outcomes. Include dates and verifiable information whenever possible. General
comments should be avoided. Examples must have occurred within the last three (3) years. Do not use
the same example for more than one section; repeated information will only be scored for one of the
sections.

Regardless of the nominee’s character or reputation, only the material submitted in this nomination
packet will be considered. The committee may, at its discretion, assign a low or no score for activities
that are considered part of the nominee’s regular job duties.

Please adhere to FERPA regulations and do not include any student-identifying information.

Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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A.

Provide three (3) examples that demonstrate nominee’s dedication to student success
through creation, implementation, or support of initiatives, programs or projects that promote
student achievement. Examples may include efforts with or without direct student interaction.

Please note that providing fewer than three examples will have an adverse effect on the total score for this
section. Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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B.

Provide three (3) detailed examples illustrating the nominee’s leadership and management
abilities, highlighting occasions where strategic oversight, teamwork, and initiative resulted in
successful project outcomes or solutions to complex challenges.

Please note that providing fewer than three examples will have an adverse effect on the total score for this
section. Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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C. Provide three (3) detailed examples that demonstrate the nominee’s professionalism, civility, and
collegiality, with an emphasis on how their ability to maintain respect, composure, and sound
judgement when addressing complex or sensitive situations.

Please note that providing fewer than three examples will have an adverse effect on the total score for this
section. Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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Provide three (3) detailed examples and results that demonstrate the nominee’s service to CSN
through meaningful contributions to committees, task forces, campus events, and departmental

and/or institutional projects.

Please note that providing fewer than three examples will have an adverse effect on the total score for this
section. Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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Provide three (3) detailed examples that demonstrate how the nominee’s professional expertise
and specialized skills have resulted in unique contributions that advance the mission or

operations of CSN.

Please note that providing fewer than three examples will have an adverse effect on the total score for this
section. Responses are limited to the space provided for each category. Please do not change the font size or
type to allow for more words to fit into the space.
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NOMINEE PERSONAL STATEMENT

In the space below, provide a carefully written personal statement that outlines why this award is
merited and clearly conveys the nominee’s voice and personality. The statement may include relevant
background information, notable achievements, and contributions that support the mission and
values of CSN. The personal statement should contain content that is distinct from the information
provided in the preceding categories. Please do not copy and paste examples that have already been
included in prior sections.
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LETTERS OF ENDORSEMENT

G. Provide two (2) formal and carefully typed letters of endorsement signed by individuals who can
attest to the nominee’s professional accomplishments, contributions, and character.

Author of Letter of Endorsement #1:

Author of Letter of Endorsement #2:

CONVOCATION SUMMARY

In 50 to 100 words, summarize key accomplishments the nominee wishes to highlight. This summary
will be used during Convocation and in institutional publications throughout the year, with minor edits as

needed for clarity, style, and space.
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