DISTINGUISHED ADMINISTRATIVE FACULTY OF THE YEAR

Score Sheet

Name of Nominee:

IRC Committee Member:

SCORE:

TOTAL POSSIBLE: 88

NOMINEE ACCOMPLISHMENTS

Score provided examples in each section on a 0-4 scale usin

g the chart below

a.)

on a 0-4 scale:

Time and Effort: Consider

demonstration
of all 3 criteria
(at left):

demonstration of
two of the three
criteria (at left):

demonstration
of one of the
three criteria

expectations of
regular duties
or assignments

4 3 2 1 0
Consider the following criteria when EXCELLENT COMMENDABLE | GOOD/EFFECTIVE | SATISFACTORY | NONE
scoring Nominee Accomplishments Significant Significant Significant Within

amount of time and physical or
mental energy required

(at left):

b.)

Successful results and
Skillful Execution:
Consider the simplicity vs.
complexity of the
contribution

c)

Impact: Individual/small group
vs. far-reaching/broad influence

A. Dedication to student success through creation, implementation, or support of initiatives, programs or
projects that promote student achievement. Examples may include efforts with or without direct student
interaction.

Reviewer Score:

_REVIFWFR COMMENTS:

/12

B. Leadershi

p and management abilities, highlighting occasions where strategic oversight, teamwork, and

initiative resulted in successful project outcomes or solutions to complex challenges.

Reviewer Score:

REVIEWER COMMENTS:

/12

C. Professionalism, civility, and collegiality, with an emphasis on how their ability to maintain respect,
composure, and sound judgement when addressing complex or sensitive situations.

Reviewer Score:

REVIEWER COMMENTS:

/12
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D. Service to CSN through meaningful contributions to committees, task forces, campus events, and
departmental and/or institutional projects.

Reviewer Score: REVIEWER COMMENTS:

/12

E. Professional expertise and specialized skills have resulted in unique contributions that advance the mission or
operations of CSN.

Reviewer Score: REVIEWER COMMENTS:
/12
NOMINEE PERSONAL STATEMENT
4 3 2 1 0
EXCELLENT COMMENDABLE | GOOD/EFFECTIVE SATISFACTORY | NONE
Significant Significant Significant Within
Consider the following criteria when demonstration | demonstration of demonstration expectations of
scoring the Personal Statement: of all 3 criteria two of the three of one of the regular duties
(at left): criteria (at left): three criteria or assignments
(at left):

a) Statement is carefully typed with

attention to grammar, punctuation,

and mechanics. Content is unique

from material provided in previous

responses (copy & pasted info?)
b)Statement clearly conveys

applicant’s worthiness of the award

(achievements/success)
c) Statement strongly conveys

applicant’s voice and personality

(dedication/passion)
Reviewer Score: REVIEWER COMMENTS:

/12
LETTERS OF ENDORSEMENT
4 3 2 1 0
Excellent Commendable Satisfactory Poor N/A

Consider the following criteria when
scoring each Letters of Endorsement:
a) Letter is carefully written with attention o

to grammar, punctuation, and Score each criterion on the left, for each letter of endorsement,

mechanics. with (4) being the highest in each criterion.

b) Letter clearly conveys applicant’s
worthiness of the award, considering
professional accomplishments,

contributions, and character.
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LETTER1:

Reviewer REVIEWER COMMENTS:

Score:

/8

LETTER 2:

Reviewer Score: REVIEWER COMMENTS:

/8

Total Score:

/88
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