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PLEASE REVIEW AND COMPLETE THE CLUB PACKET BY SEMESTER DEADLINES 
QUESTIONS? EMAIL STUDENT.LIFE@CSN.EDU 

mailto:STUDENT.LIFE@CSN.EDU


 

 

 

    

   

 

 

  

 

  

   

 

    

 

    

 

 

 

 

 

 

 

 

 

             

  

     
 

       

   
              

 
       

          

            

 
         

          

           

                 

      

                      
                      
 

Club  Packets  General  Information  
Completed club packets are to be emailed to Student.Life@csn.edu.           

In-person submissions will not be accepted.      

Charleston Campus Henderson Campus North Las Vegas Campus 

6375 W. Charleston Blvd. 700 College Dr. 3200 E. Cheyenne Ave. 

Las Vegas, NV 89146 Henderson, NV 89002 North Las Vegas, NV 89030 

Student Union 113 Student Union 113 Student Union 113 

702.651.5614 702.651.3177 702.651.4942 

CSN  Student  Organization  Official  Recognition  
In  order  to  be  a  fully  recognized  CSN  Student  Organization,  an  Executive  Board  Member  of  your 

organization should complete one of the  following workshops:  

Virtual Student Organization  Leader Training  
 

Friday, September  6, 2024, 1PM- 3PM  

Friday,  September  27, 2024, 10AM –  Noon OR  2PM- 4PM  

Additionally, the organization’s advisor or secondary advisor should attend and complete one of 

the following workshops: 

Virtual Student Organization Advisor Training 
Friday, September 27, 2024, 9AM- 10AM OR 1PM- 2PM 

Seed Money Deadlines 
To qualify for seed money, completed packets must be submitted by the following deadlines: 

Fall Semester 
Monday August 26, 2024 – Wednesday September 25, 2024: $300.00 

Thursday September 26, 2024 – Saturday October 26, 2024: $150.00 

Sunday October 27, 2024 or later: No seed money awarded; recognition only if voted upon. 

Spring Semester 
Tuesday January 21, 2025 – Thursday February 20, 2025: $300.00 

Friday February 21, 2025 – Sunday March 23, 2025: $150.00 

March 19, 2024 or later: No seed money awarded; recognition only if voted upon. 

All clubs’ statuses expire at the end of each academic year and must be renewed each fall semester. 
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Official Student Club & Organization Packet 

Academic Year 2024-2025 
To gain recognition as an official club/organization at the College of Southern Nevada, your club/organization must first be 

recognized by the ASCSN Student Government Senate, per Board of Regents Manual. 

To become recognized, please review this packet and ensure its completion prior to submitting it. Once complete, please 

email the full packet, with copies of student IDs and schedules to Student.Life@csn.edu. Within three (3) business days, the

ASCSN Vice President will contact you to confirm packet completion and student government meeting attendance 

requirement. 

ASCSN Vice President: Giovanni Jones

Email: giovanni.jones@csn.edu Office: 702-651-4382
CSN Charleston Campus: 
6375 W. Charleston Blvd 

Las Vegas, NV 89146 

ASCSN STUDENT GOVER NMENT USE ONLY 

RECEIVED BY: 

WC Student Union, Room 113B (702) 651-5904 

CSN North Las Vegas Campus: DATE RECEIVED: 
3200 East Cheyenne Ave 

N. Las Vegas, NV 89030

NLV Student Union, Room 113B (702) 651-4051

CSN Henderson Campus: 
700 College Dr. DATE 
Henderson, NV 89002 

HN Student Union, Room 113C (702) 651-3709 STAMP 

ASCSN  Student Government  Use  Only  
The ’s  President  and  Primary Advisor  have  attended  a  Club/Organization  

Orientation  during the semester  they are seeking recognition, prior  to  submitting this  club packet. V.P.’s  Initials

Authorizing  Signature  for  Recommendation:  

/  /  
  ASCSN Vice President Date  
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Please legibly complete the following fields: 

Date: Recognition Status: 

☐New ☐Renewal

Seed Money Allocation w/Recognition 

☐Seed Money ☐No Seed Money

Official Name of Club/Organization 

Club/Organization Officer List 
(Information provided in this section will be visible on the official ASCSN Student Government website within the Club List link) 

First name: Last name: 

Email: Phone: 

First name: Last name: 

Email: Phone: 

First name: Last name: 

Email: Phone: 

First name: Last name: 

Email: Phone: 

First name: Last name: 

Email: 
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Phone: 
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PPreressidentident  ((rreeququiireredd))  

ViceVice  PPreressideidentnt  ((rreeququiirreded))  

SecrSecretetaaryry  ((rreeqquuiirreedd))  

AddiAddittioionanall  OOfffficericer  TTititle:le:   

AddiAddittioionanall  OOfffficericer  TTititle:le:   



 

 
      

                      
                      
 

Club/Organization  Member  List  
Ten (10) student names and signatures with attached student schedules and copies of student IDs are required for recognition 

with  seed  money.  The  student  schedules  must  be  of  the  current  semester  and  must  be  legible.  Attached  student  schedules  
and student IDs must  match the names on this list!  Obtain your student ID from the Campus Student  Union, #113.  

Printed  Name  of  Member  and  Email  SSiiggnnaatuturree  ofof  MMeemmbbeerr  

1.  
1. Name:   

 
Email:  

2.  
2. Name:   

 
Email:  

3.  
3. Name:   

 
Email:  

4.  
4. Name:   

 
Email:  

5.  
5. Name:   

 
Email:  

6.  
6. Name:   

 
Email:  

7.  
7. Name:   

 
Email:  

8.  
8. Name:   

 
Email:  

9.  
9. Name:   

 
Email:  

10.  
10. Name:   

 
Email:  
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Club/Organization Advisor Guidelines 

The following are restrictions for all advisors: 

1. Each Classified Staff, Faculty or Administrative Faculty member can only advise one Club/Organization during the

academic year.

2. Advisors shall not act against a Club’s/Organization’s Constitution and/or By-Laws unless the advisor must exercise

their authority pursuant ASCSN By-Law Article XXII, Section 2 (a).

3. Advisors shall not interfere in a Club/Organization Executive Board’s or member’s management or administration

of the Club/Organization, unless the advisor must exercise their authority pursuant ASCSN By-Law Article XXII,

Section 2 (a).

The Club/Organization Advisor Guidelines are to be read by both the Primary Advisor 
and Secondary Advisor prior to completing the Advisor Consent Form. 
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The responsibilities of the club advisor(s) are to ensure that the club/organization follows all CSN  and ASCSN  Student  
Government  statutes, rules, and regulations.  Advisors  must  attend all  on and off-campus meetings  of  the club/organization. 
CCllubs/ubs/OOrgarganinizatzatiions ons mmaay y not cnot cononduct aduct any forny formmalal  mmeeetetiings wngs wiitthohout tut theiheir ar advidvisosor beir being ng prespresentent. This responsibility 
calls for a close working relationship between the advisor, the ASCSN  Vice President  and the Director of Student  
Government and Leadership Development. Some of the responsibilities of advisors are:  

1. Supervising  any  and  all  events sponsored  by the club/organization. An advisor  is  responsible for  assuring that  all
appropriate institutional forms are completed, assuring the success of  any event, and that all ASCSN Student
Government policies and procedures are followed. At a minimum, the advisor must schedule event space using
25Live  or work with the Events staff to secure space. If furniture or equipment is needed, a work order must be
placed with Facilities Management or the Help Desk.

2. If money is exchanged at the event, an adviadvisorsor  mmustust be  be ppresresentent an and supd superviervisese t the he cocollllectectiion of fon of funds atunds at t thehe
eventevent an andd  mmustust  depdeposiositt t thohosese f fundsunds  wwiitth theh the  CCashiashier’er’ss  OOffffiicece. If the advisor is not  available to be present at the
event, the advisor  must  designate a  proxy.  This  proxy MUST  be  a full-  or  part-time administrative faculty, faculty,
or classified employee of the college. Advisors should meet with the Cashier’s Office so that they can be made
aware of cash handling procedures. The Cashier’s Office for the North Las Vegas campus can be reached at 651-
4363, West Charleston campus at 651-5650, and Henderson campus at 651-3022.

3. Becoming familiar with campus regulations regarding campus security, unruly conduct, drugs, alcohol, and injury.
More specifically, they must  be aware of the  Student  Code of  Conduct.  Violation will result in the revocation of the
Club’s/Organization’s official recognition. A copy of the Code of Conduct is located on the CSN Website.

4. Consulting  with the  Public  Affairs  Department  if  any media is  to be involved  in  or  invited  to any club/organization
activity. The Public Affairs Department can be reached at 651-7300.

5. Advisors  are required  to  be  present  during all  out-of-state  travel. Travel  forms  may  be  obtained from  the
advisor’s departmental administrative assistant.

6. All clubs/organizations are able to meet in person or  virtually; however, all must follow current  COVID-19
protocols  set  forth  by  the  Governor of  the  State of  Nevada, NSHE, and CSN (ex. social  distancing measures, face
mask requirements, etc.).



      

                      
                       
 

     

     

   

     

     

   

           

    

    

             
   

   

  

        
               
       

Advisor Consent Form – Advisors may only advise one club/organization at a time. 
Primary Advisor (required) 
First name: Last name: MI: 

Email: Office Extension: Alternative Phone: 

Department: Sort Code: 

Secondary Advisor (optional) 

First name: Last name: MI: 

Email: Office Extension: Alternative Phone: 

Department: Sort Code: 

Club/Organization Purpose 

Please describe how your club/organization will benefit all students at CSN. 

By signing below, you agree to serve as an advisor to the club/organization indicated on page 5. You agree to ensure the 
club/organization follows all ASCSN Student Government requirements and CSN Policy & Procedure. You also signify that 
you have read and understood the Club/Organization Advisor Guidelines and will adhere to them at all times. 

Primary Advisor Signature: Date: 

Primary Advisor Signature: Date: 
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   Club Status Expiration

RRecogecogninittiion ofon of your your cl cluub/b/ororgganianizatzatiion ion is vas valliid 30 dad 30 days iys intnto to the fhe falalll acade academmiic sc sememesestterer  ffololllowowiing tng the she sememesestterer of of  yoyourur  
rrecogniecognittiion. Ton. The clhe club/ub/ororgaganinizatzatiion mon mustust r resesubmubmiitt  a cla cluub b packetpacket a and nd ffululffiillll al alll m miininimmumum qual qualiiffiicatcatiionsons  wwiitthihin tn thihirrtty (y (30)30) da days ys 
ofof  tthehe  ffololllowowiing ng ffalalll  acaacademdemiicc  sesemmesestterer  fforor  contcontiinuenuedd  rrececogniognittiionon  ffrromom  AASCSCSNSN  StStudeudentnt  GGooververnmnmentent..  IfIf  aa  nnewew  clcluub b packetpacket  iis s 
notnot subm submiitttted wed wiitthihin tn thihis ts tiimme, te, the rhe recogecogninittiion ofon of your your cl cluub/b/ororganiganizatzatiion won wiillll expi expirre ae auuttomomatatiicalcallly.y.  

SeedSeed  mmononeyey  dedeadladliinesnes  araree  llocatocateded  inin  ByBy-LLaawwss  AArtrtiiclclee  XXXXIIII,,  SSectectiionon  5 5 inin  tthehe  AASSCCSSNN  SenatSenatee  ByBy-llaawwss.. 

MMiininimmumum  RRequequiireremmentsents  toto  MMaaiintntaaiinn  RRecoecoggninititioonn  ByBy-La-Lawwss  AArtrtiiclclee  XXXXIIIIII,,  SectSectiioonn  4 4 
AASSCCSNSN S Student Otudent Orrggaanniizzaattiioon n CCoommmmiittttee Ree Requequiiremremeentsnts By By-La-Lawwss  AArtrtiicclle Xe XXXIIII  

InIn  ororderder  toto  bebe  rrecogniecognizezedd  asas  aa  ststudentudent  CCllub/ub/OOrrganiganizatzatiion,on,  eeachach  CCllub/ub/OOrrganiganizatzatiionon  mmustust  comcomplply y wwiitthh  tthehe  ffoolllloowwiinngg::  

1.1. TheThe  susubmbmiissssiionon  ofof  aa  comcomplpleteteded  CCllubub  PackPacketet  iinncclluuddiinngg::

a.a. AA  ffululllttiimmee  oror  parpartt--timetime  clclasassisiffiieded  ststafafff  mmememberber,,  ffaculaculttyy  mmememberber, , anand/d/oror  admadmiininiststrratatiiveve  ffaculaculttyy  mmememberber  asas

an advian advisorsor..

b.b. AnAn  ExecExecututiiveve  BBoaroardd  consconsiiststiingng  ofof, , atat  mmiininimmumum,,  aa  PrePresisidedentnt,,  VViicece  PrePresisidentdent, , aandnd  SSecrecreettarary;y;  alalll  ofof  wwhhomom

mmustust be cur be currrententlly enry enrolollled ed CCSNSN st stududentents.s.

c.c. TheThe  namnameses,,  phonphonee  numnumberbers,s,  sisignatgnaturureses,,  andand  aa  ccopy opy ofof  curcurrrentent  StStafafff  II.D.D..  andand  curcurrreentnt  ststuudentdent  courcoursese  scschedulhedulee

ofof t the Ahe Addvivisorsor and  and ExeExecutcutiive Boardve Board, r, resespectpectiivelvely.y.

d.d. TheThe  aapprppropropriiatatee  iininittiialal  ofof  tthehe  AASSCCSSNN  VViicece  PrePresisidedentnt  iindindicatcatiingng  tthehe  CCllub/ub/OOrrgaganinizatzatiionon  PrePresisidentdent  andand

PriPrimmarary Ay Addvivisorsor have at have atttendended a Cled a Cluub/b/OOrrgaganinizatzatiion oron oriienenttatatiion ion in tn the acahe academdemiic sc sememesestterer t thehe

CCllub/ub/OOrrgganianizatzatiion ion is ss seekieekingng r recogniecognittiion (on (RRatatiiffiied 3/ed 3/15/15/112)2)..

e.e. TheThe  namnamee, , sisignatgnaturure,e,  andand  aa  ccopy opy ofof  aa  curcurrrentent  ststudeudentnt  courcoursese  scschedulhedulee  fforor  atat  lleaseastt  tteenn  ((110)0)  CCllub/ub/OOrrganiganizatzatiionon

mmememberbers, ws, whihich mch may iay inclncludude te the Club’he Club’s/s/OOrrganiganizatzatiion’on’s s OOffffiicercers.s.

f.f. AA  CConstonstiittututiion ion inclncludiuding tng the he CCllub’ub’s/s/OOrrgaganinizatzatiion’on’s purs purpoposese or or m miissssiion ston statatemementent, l, liistst  ofof O Offffiicercers as and tnd thheieirr

dutdutiieses,,  eleliigigibibilliittyy  rrequiequirrememententss  fforor  mmememberbershiship,p,  elelectectiionon  pprrocedurocedureses,,  prproviovisisionsons  fforor  rrememovaloval  ofof  OOffffiicercerss  andand

AAdvidvisorsor((s)s), r, repleplacemacemeentnt pr prococeduredureses f foror  OOffffiicercer and  and AAdvidvissoror vacanc vacanciieses, , a defa defiininittiion ofon of  quorquorumum, an, andd

prproviovisisions fons foror am amendiendinng tg the he CConstonstiittututiion.on.

g.g. AA  sisignedgned  ororiigiginalnal  ccopyopy  ofof  tthehe  AASSCCSSNN  TravelTravel  LiaLiabibilliitty y FormForm  andand  tthehe  AASCSCSSNN  NNamame/e/LoLogogo  LiaLiabibilliittyy  FFoorrmm..

2.2. EachEach  CCllub/ub/OOrrganiganizatzatiionon  shashallll  bebe  rrequiequirreded  toto  havhavee  atat  lleaseastt  oneone  rreprepresesententatatiiveve  atatttendend  tthehe  AASSCCSSNN  StStudentudent  GGoverovernmnmeenntt
SenatSenate me meeteetiing tng the he day oday on n wwhihich tch theiheirr r recogniecognittiion ion is as an an actctiion ion ittemem on t on the Ahe Agendagenda. N. Nototiice ofce of t the mhe meeteetiing datng date e wwiillll

be gibe given tven to to thehe C Cllub/ub/OOrrganiganizzatatiion Preon Presisidentdent and  and PriPrimmarary y AAdvidvisorsor b by ty the he AASSCCSSNN  VViicece Pre Presisidentdent dur duriing tng thehe
CCllub/ub/OOrrgganianizatzatiion on OOrriiententatatiion.on.

3.3. TheThe  CCllub/ub/OOrrganiganizatzatiionon  PrePresisidentdent  rreseserervesves  tthhee  rriightght  toto  rrefefuusese  seseeded  mmoneyoney  aand nd tthehe  gegenerneratatiionon  ofof  colcolllegiegiatatee  accouaccountntss

on behalon behalff of of t theiheirr  CCllub/ub/OOrrgaganinizatzatiion.on.
4.4. AAllll  AASCSCSSNN  CClluubs/bs/OOrrgaganinizatzatiionsons  shashallll  bebe  rrequiequirreded  toto  havehave  atat  lleaseastt  oneone  ((1)1)  rreprepresesententatatiiveve  atatttendend  aa  mmiinniimmuumm

ofof  oneone  ((1)1)  AASSCCSSNN St Studeudentnt  OOrrganiganizatzatiionon  CComommmiitttteeee  mmeeteetiingng  perper  mmoontnth.h.  NoNo  rreprepresesententatatiiveve  shashallll  rreprepresesentent  mmororee  tthanhan

one (one (1)1) C Clluub/b/OOrrgaganinizatzatiion.on.

ByBy si siggniningng  belbelooww,, you you si signigniffy ty thathat  yoyouu  hhaveave  reareadd  aandnd  uunderstnderstoooodd  tthhee  mmiininimmuumm re requiquireremmententss  toto  mmaiaintaintainn rec recogniognittiion as on as 
an offan offiicicialallly recogy recogninized clzed cluub/b/organiorganizatzatiionon at at t the he CColollleege ofge of So Southeruthern Nn Nevadevada.a.  

PresiPresident’dent’s s SSiiggnnaattuurree  DDaattee  

Club Status Expiration 

Primary  Advisor’s  Signature  Date  

Secondary  Advisor’s  Signature  Date  
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StatStatutorutoryy  rrequiequireremmeents nts toto  consiconsider der wwhen hen coconclncludiuding ng youryour  mmeeeettiinngg: : 
CCopiopies es of of apprapproved oved mmeeteetiing ng mmiinutnutes es ffor or eacheach  fforormmal al mmeeeettiing ng of of tthe he CCllub/ub/OOrrganiganizatzatiioon n mmust ust be be ssubmubmiitttted ed toto  tthe he AASCSCSSN N VViice ce 
PresiPresident dent by tby the 3he 300thth  day of day of each meach montonth (h (uunlnlesess ts the 30he 30thth  day fday falallls on a s on a wweeeekend, tkend, thhen en tthe deadlhe deadliine ne wwiilll l be tbe the fhe fololllowowiingng 

busibusinesness das day)y)..  

CCllubs/ubs/OOrrgganianizatzatiions aons arre re reqequiuirred ted to mo maiaintntaiain rn recorecords of ds of expendiexpenditturures anes and fd funds runds raiaisesed and md and must ust bebe  ablable te to pro proovividde copie copies of es of 

sucsuchh  atat  mmeeteetiings ngs wwiitth h AASCSCSSN N StStudent udent GGooververnmnment ent aand/nd/or or upon upon rreeasasonablonable e rreequesquest t ofof  AASSCCSSN N StStudeudent nt GGoverovernmnmeentnt. . A A copy copy of of 
your eyour expenxpendidittures ures aand fund funnds raids raisesed d mmustust  be sube subbmmiitttted ted to to the he AASSCCSSNN  VViice ce PresiPresident bydent by  tthe enhe end of ed of each aach acacadedemmiic c 
sesemester. mester. AAdvisors have access to these financial dvisors have access to these financial rreports eports tthrough the hrough the CCashier’s ashier s OOffice. Submit ffice. Submit copicopies es ofof  tthe minutes,he minutes, 

expenditures expenditures anand funds raised to the Vice d funds raised to the Vice PrPresident esident tthrough email hrough email ((zigiovannipporah.ni.joxnon@ces@csn.edusn.edu) ) or or tthrough interoffice hrough interoffice mmailail  
deldelivery, sort ivery, sort code code CC1C. 1C. 

Failure  to  adhere  to  the requirements  of  Article  XXII,  Section  7  –  8  could  result in  the  revocation  of  your  
club/organization’s official recognition  

Meeting Requirements and Recommendations By-Laws Article XXII, Section 7 
Accountability By-Laws Article XXII, Section 8 
AAllll  AASCSCSNSN  CClluubs/bs/OOrrgaganinizatzatiionsons  shashallll  bebe  rrequiequirreded  toto  havehave  atat  lleaseastt  oneone  ((1)1)  ofofffiicicialal  mmeeteetiingng  everevery y FeFebrbruaruary,y,  MaMarrcchh  aandnd  AAprpriill  iin n 

tthe she sprpriing acadeng academmiic sc sememesestterer and ever and everyy Sept Septememberber,, O Octctoberober and  and NNovovememberber i in tn the fhe falalll acade academmiic sc sememesestterer. . These oThese offffiicicialal  

mmeeteetiings sngs shalhalll be open be open t to to thehe publ publiic.c.  

1.1. AnAn  ofofffiicicialal  mmeeteetiing ng ofof  aa  CCllubub//OOrrganiganizatzatiionon  mmustust  mmeeteet  ququoorrumum  toto  ffululffiillll  tthehe  mmandatandatee  purpursuasuantnt  tthihiss  sseeccttiioonn..

a.a. QQuoruorumum  shashallll  rrequiequirree  aa  ffiiffttyy  perpercentcent  ((50%50%))  ofof  tthehe  CCllub’ub’s/s/OOrrganiganizatzatiion’on’ss  votvotiingng  mmemembberershishipp  plplusus  oneone  ((1)1)

addiaddittiionalonal vot votiing mng mememberber be be pr presesentent at at t the mhe meeteetiing tng to coo conductnduct busi businesness.s.

AASSCCSSNN  StStudentudent  GGoverovernmnmenentt  ststrronglonglyy  rrecomecommmendsends  tthehe  ffoolllloowwiinngg::  

1.1. NNototiicece  ofof  alalll  mmeeteetiingsngs  ttakiakingng  plplaceace  on on CCSSNN’ss  camcampuspus  shshooululdd  bebe dr drafaftteded  inin  tthehe  fforormm  ofof  aa m meeteetiingng  agendagendaa a andnd s shoulhouldd  bebe

postposted, ated, at m miininimmumum, on t, on thehe  CCllub ub AAgengenda da BBoaroard atd at t the he cacammpus wilpus willl be hel be held.d.

2.2. NNototiicece  ofof  alalll  mmeeteetiingsngs  ttakiakingng  plplaceace  ofofff  CCSNSN’ss  ccamampuspus  shoshoululdd  bebe  drdrafaftteded  inin  tthehe  fforormm  ofof  aa m meeteetiingng  agendagendaa a and snd shoulhouldd  bebe

postposted, ated, at m miininimmumum on t on the he CCllub’ub’s Ages Agenda nda BBoaroard d atat t the cahe cammpus mpus mostost conve conveninientent f foror t thhe Club/e Club/OOrrganiganizatzatiion.on.

3.3. MeMeetetiingng  agendagendasas  shoshoululd d bebe  ppostosteded  ffourour  ((4)4)  bbusiusinesnesss  daysdays  befbefororee  tthehe  dayday  ofof  tthehe  mmeeteetiingng  andand  shoulshouldd  iinclnclududee  tthehe  datdate,e,

ttiimme and le and locatocatiion ofon of t the mhe meeteetiing.ng.

AAllll  AASSCCSSNN  CCllubs/ubs/OOrrganiganizatzatiionsons  shashallll  bebe  rreeqquuiirreedd::  

1.1. ToTo  ssubmubmiitt  aa  comcomplpleteteded  CClluubb  PacketPacket  toto  tthehe  AASSCCSSNN  VViicece  PPrresesiidentdent  wwiitthihinn si sixtxty (y (660)0)  calcalendarendar  daysdays  afaftterer  tthehe st starartt  ofof  tthehe

sesemmesestterer pur pursuasuantnt  AArrttiiclcle Xe XXXIIII, Sect, Sectiion on 1 (1 (ff))..

2.2. ToTo  submsubmiitt  mmiinutnuteses  toto  tthehe  AASSCCSSNN  VViicece  PrePresisidentdent  durduriingng  tthehe  ffalalll  andand  sprspriing ng sesemmesesttererss  purpursuasuantnt  AArrttiiclclee  XXXXIIII,,  SectSectiionon  7.7.

3.3. ToTo  havhavee  anyany  cchangeshanges  mmadeade  toto  aa  CCllub’ub’s/s/OOrrganiganizatzatiion’on’ss  CConstonstiittututiion,on,  PriPrimmarary y and/and/oror  SSecondarecondaryy  AAdvidvisorsor,,  and/and/oror  OOffffiicercerss

submsubmiitttted ted to to the Ahe ASSCCSSNN  VViicce Pre Presesiidentdent no m no morore te than than ten en ((10)10) busi businesness das days ays afftterer t the che change hhange hasas been been m made. ade. TheThe

AASSCCSSNN  VViice Prce Presesiidedentnt sha shallll ens ensurure te thathat al alll C Cllub/ub/OOrrganiganizzatatiion documon documententatatiion ion is cs comomppiilled ied in tn the Sthe Studentudent  GGoverovernmnmentent

ofofffiice atce at t the Nhe Norortth h Las Las VVegaegas Cams Campus pus by tby the ehe end ofnd of e eachach se semmesestterer..

FaiFaillurure e ofof  anyany  CCllub/ub/OOrrgganianizzatatiion on toto  abiabidede  byby  anyany  ddeadleadliinnee  asas  sesett  fforortthh  inin  AArrttiiclclee  XXXXIIII,,  SectSectiion on 77  and/and/oror  SectSectiionon  88  ((a)a)  oror  comcomplplyy  

wwiitth Ah Arrttiiclcle e XXXXIIII, , SectSectiion 6 on 6 shashallll cons consttiittutute gre grounds founds foror::  

1.1. FirFirstst  OOffffenseense::  AA  ffiirrstst  wwrriittttenen  wwararniningng  drdrafaftteded  by by tthehe  AASSCCSSNN  VViicece  PrePresisidedentnt  shashallll  bebe  sesentnt  toto  tthehe  CCllub/ub/OOrrganiganizatzatiioonn

PrePresisidentdent and  and PriPrimmarary Ay Addvivisorsor vi via ela electectrronionic corc corrresespopondendence.nce.

2.2. SeconSecond d OOffffenseense::  AA  seseccondond  wwrriittttenen  wwararniningng  didiscscllosiosingng  tthehe  ffololllowowiingng  seseeded  mmoneyoney  pepenanallttyy  toto  tthehe  CClluubb//OOrrggaanniizzaattiioonn

3.3. PrePresisidentdent and  and PriPrimmarary Ay Addvivisorsor vi via ela electectrronionic corc corrresespopondendence. Ince. Iff t the she secoecond ofnd offfensensee i is rs receieceived ived in tn the fhe falalll acade academmiicc

sesemmesestterer,,  tthehe  CCllub/ub/OOrrgganianizatzatiionon  shashallll  ffororffeieitt  halhalff  tthehe  seseeded  mmoneyoney  inin  tthehe  sprspriing ng acaacademdemiicc  sesemmesestterer  ofof  tthehe  sasammee  acacadeademmiicc

yearyear. I. Iff t the she seconecond ofd offfensense ie iss r receieceived ived in tn the she sprpriingng acade academmiic sc sememesestterer t the Club/he Club/OOrrganganiizatzatiion shaon shallll f fororffeieitt hal halff t the she seedeed

mmoney ioney in tn the fhe falalll acad academemiic sc sememesestterer of of t the nexthe next aca academdemiicc year year..

4.4. TThihirdrd  OOffffenseense::  ThThee  tthihirrdd  didiscsciiplpliinarnaryy  actactiion on wwiillll  rresesulultt  inin  aa  rrequesequestt  fforor  rrevevocatocatiionon  ofof  tthehe  CCllub’ub’s/s/OOrrganiganizatzatiion’on’ss

rrecogniecognittiion duron duriing tng the he AASCSCSSNN Se Senatnate Me Meeteetiing fng folollloowwiing ng tthe ofhe offfensense.e.
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Name/Logo Liability Form 

By signing below, you signify that you have read and understood the Name/Logo Liability Form and that 
violation of this notice could result in the possible revocation of your club/organization’s official 
recognition. Furthermore, you signify that you will adhere to the conditions set in the Name/Logo

Liability Form. 

President’s Signature Date 

Primary Advisor’s Signature Date 

Secondary Advisor’s Signature Date 

RRecogecogninittiionon  doesdoes  nnotot  iimmplplyy  anyany  ffururttherher  rresespoponsinsibibilliittyy  on on tthehe  behalbehalff  ofof  tthehe  AASCSCSNSN  StStuudentdent  GGoverovernmnmeentnt  SenatSenatee  rregegarardidingng  tthe he 
useuse of of t theshese fe fununds ords or t the ohe opeperratatiions ofons of t the Club/he Club/OOrrganiganizatzatiion. on. 

RRecogecogninittiionon  doesdoes  nnotot  gigiveve  oror  iimmplplyy  perpermmiissssiionon  fforor  tthehe  CCllub/ub/OOrrganiganizzatatiionon  toto  useuse  tthehe  nnamame,e,  llogo, ogo, oror  aanyny  ototherher  mmatateerriialal  belbelongionging ng 
tto to the Collhe College ofege of  SoutSoutherhernn N Nevada fevada foror a any purny purposepose  wwhathatssoeveroever..  

AAnyny  ototherher  prpromomototiions,ons,  publpubliicicitty, acty, actiivivittiieses,, or or  ffund und rraiaiseserrss  by tby thehe  CClluub/b/OOrrgaganinizatzatiionon  mmayay not not  useuse or or  iimmplplyy t thehe  ususee  ofof  tthehe nam name, e, 
llogo, orogo, or an any oty otherher m matatereriialal b belelongionging tng to to the he CCololllege ofege of  SSoutoutherhern n NNevadevada;a; unl unlesess as aututhhororiized by tzed by the he CCSSNN  AAdmdmiininiststrratatiion.on.  

TheThe  CClluub/b/OOrrgaganinizatzatiionon m mayay  notnot  useuse a a  namnamee or or  wwearear  apparapparelel  tthathat  iimmplpliieses  tthathat t thehe  clclub ub oror  ororganiganizatzatiionon  rreprepreseseentntss  tthehe  AASSCCSSNN  
StStudentudent  GGoverovernmnmeentnt Senat Senate e oror t the Collhe College ege ofof Sout Southherern n NNevada. evada. UUnlnlesess as aututhorhoriized byzed by  CCSSNN  AAdmdmiininiststrratatiion.on.  

AAccecceptptanceance  ofof  rreecognicognittiionon  ffrromom  tthehe  AASCSCSSNN  StStududentent  GGovoverernmnmentent  SenSenatatee  sisignigniffiieses  agragreemeementent  wwiitthh  ttheshesee  condicondittiionsons,,  andand  ototherhers s 

ststatated eled elsesewwherhere ie in n AASCSCSSNN  StStudentudent  GGoverovernmnmeentnt’s goves goverrnining documng documentents ors or t the he CCololllege ofege of So Soututherhern n NNevaevada’da’s Pols Poliicicieses and  and 

PPrroocceedduurreess..  
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Travel Liability Form 
Recognition of Club/Organization status by the ASCSN Student Government Senate is effective for the fall and spring 
semesters. Clubs recognized in the fall semester must resubmit an updated roster of all Executive members including the 
advisor, and a copy of any amendments made to the club constitution, within thirty (30) days of the start of the spring 
semester. The ASCSN Senate does not recognize club/organization during the summer semester. 

Recognition by the ASCSN Student Government Senate allows the Club/Organization to apply for free use of CSN facilities, 
to apply for seed money and funding proposals. Charges normally levied for set up and take down of equipment, personnel 
needs etc. will still be paid by the Club/Organization and not Student Government. 

Travel to and from any Club/Organization event, as well as liability insurance for the event is the sole responsibility of the 
Club/Organization and its members. The ASCSN Student Government Senate will require proof of liability insurance and 
documents before recognition of any club/organization that has travel or off campus activities as a normal part of its planned 
program. Liability insurance must name the Board of Regents/CSN as an additional insured in the amount of at least 
$1,000,000.00 

Additional health and personal insurance for participants may be required for athletic activities. 

Recognition by the ASCSN Student Government Senate does not allow the Club/Organization to use the 

Name, Logo, or any material belonging to the College of Southern Nevada as part of its activities, promotions, publicity etc. 
The Club/Organization should not use or imply the use of the College of Southern Nevada in any manner. Unless authorized 
by CSN Administration. 

There are out-of-state and out-of-country travel documents that must be completed prior to travel. Please contact the 

Administrative Assistant at your campus for these documents. 

By signing below, you signify that you have read and understood the Travel Liability Form and that 
violation of this notice could result in the possible revocation of your club/organization’s official 
recognition. Furthermore, you signify that you will adhere to the conditions set in the Travel Liability

Form. 

President’s Signature Date 

Primary Advisor’s Signature Date 

Secondary Advisor’s Signature Date 
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Club/Organization Agreement with ASCSN Student Government 

Please read and become familiar with the following documents: 

ASCSN Senate By-Laws, specifically By-Law 19.00 – 19.11 (available at: 

https://www.csn.edu/sites/default/files/documents/imported/student-government/ASCSN%20Senate%20By-

Laws%20%28Updated%201%2020%2016%29.pdf ) 

ASCSN Constitution (available at: 

https://www.csn.edu/sites/default/files/documents/imported/student-

government/ASCSN%20Constitution%20%28Ratified%2005-29-14%29.pdf) 

CSN Policies & Procedures (available at: https://www.csn.edu/policies-procedures) 

By signing below, you signify that you have read and understand the ASCSN Senate By-Laws, the ASCSN Constitution, CSN’s 

Policies & Procedures, Club/Organization Advisor Guidelines, Name/Logo Liability Form, and the Travel Liability Form. Ill 

abidance of the above-mentioned governing documents will cause your club/organization to fall into ill compliance and will 

adversely affect your club’s/organization’s standing status with ASCSN Student Government, which will lead to the 

revocation of your club’s/organization’s recognition as an official club/organization at the College of Southern Nevada. 

Furthermore, you signify by signing below that you agree to uphold and abide by the above statutes and notices as the 

leadership of your officially recognized club/organization at the College of Southern Nevada. 

President’s Signature Date 

Vice President’s Signature Date 

Secretary’s Signature Date 

Primary Advisor’s Signature Date 

Secondary Advisor’s Signature Date 

IMPORTANT INFORMATION: 

∗ Any packet submitted with incomplete or missing items will be deemed incomplete and resent to the 

club/organization advisor for completion and resubmission. 

∗ Only packets that are completely filled out will fulfill seed money deadlines. Please submit the completed packet in 

advance of seed money deadline to ensure receipt of funds should the packet be incomplete. 

*Completed club packets must be submitted before 5:00 PM five (5) business days prior to a scheduled ASCSN
Senate Meeting to be on the corresponding ASCSN Senate Agenda. There will be no exceptions.
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